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OBJECTIVES

• To apprise parents of the key information, school’s rules, 
regulations & policies, curriculum expectations, 
curriculum delivery, inclusion, assessment, enrichment, 
well being and various other aspects of school life 

• To encourage parents to collaborate with school to 
maximise their child’s potential and enhance his/her 
overall development and achievements.
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SENIOR LEADERSHIP TEAM
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EXTENDED LEADERSHIP TEAM
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PRIMARY HEAD OF DEPARTMENTS
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KEY STAGE 1 TEAM (YEAR 1 & 2)
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SAFEGUARDING AND CHILD PROTECTION
• Federal Law No. 3 of 2016 concerning child rights, also known as 

Wadeema's Law, stresses that all children must be provided with 
appropriate living standards, access to health services, education, equal 
opportunities in essential services and facilities without any kind of 
discrimination. The law protects children against all forms of negligence, 
exploitation, physical and psychological abuses.  

• It is the combined duty of the parents and the school to ensure that 
students are healthy and safe and are able to access education continuously 
and consistently. 

• Students must attend school regularly and parents must engage effectively 
in their learning and keep themselves updated about the expectations and 
policies.  

• In case there is a valid reason for absence, parents must communicate the 
same immediately to the Form Tutor and Head of Key Stage. 

7
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SAFEGUARDING AND CHILD PROTECTION 
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Safeguarding is the action that is taken to promote the welfare of children and 
protect them from harm.
Safeguarding means:
 protecting children from abuse and maltreatment
 preventing harm to children’s health or development
 ensuring children grow up with the provision of safe and effective care
 taking action to enable all children and young people to have the best outcomes.

Child protection is part of the safeguarding process. 
It focuses on protecting individual children identified as suffering or likely to suffer 
significant harm. This includes child protection procedures which detail how to 
respond to concerns about a child.

SAFEGUARDING AND CHILD PROTECTION 
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POTENTIAL SIGNS & INDICATORS OF ABUSE
Neglect

• Tired/listless
• Unkempt
• Poor hygiene
• Untreated medical conditions
•Medical appointments missed
•Constantly hungry or stealing 
food
•Over-eats when food is 
available
• Poor growth
• Poor/late attendance
•Being regularly left alone or 
unsupervised
•Dressed inappropriately for 
the weather condition
•Having few friends and/or 
being withdrawn
•Ill equipped for school
•Change in behaviour

Emotional

• Failure to thrive
• Attention seeking
• Over ready to relate to others
• Low self esteem
• Apathy
• Depression/self-harm
• Drink/drug/solvent abuse
•Not wanting to leave school 
at the end of the day
• Persistently being 
overprotective
• Constantly shouting at, 
threatening or demeaning a 
child
• Withholding love and 
affection
• Regularly humiliating a 
child
•Change in behaviour

Physical

• Unexplained injuries
• Injuries on certain parts of 
the body
• Injuries in various stages of 
healing
• Injuries that reflect an article 
used
• Flinching when approached
• Reluctant to change
• Crying/ instability
• Afraid of home
• Behavioural extremes
• Apathy/depression
• Wanting arms and legs 
covered even in very hot 
weather
•Change in behaviour

Sexual

• Age inappropriate sexual 
behaviour/knowledge/ 
promiscuity
• Wary of adults/ running away 
from home
• Eating disorders/depression/ 
self-harm
• Unexplained gifts/ money
• Stomach pains when walking 
or sitting
• Bedwetting
• Recurrent genital discharge
• Sexually transmitted 
diseases
•Change in behaviour
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A child’s behaviour can help us determine if there are 
concerns.
Most importantly- the child’s voice is what will guide us.
Embedding a safeguarding culture of care, support, 

listening allows us to differentiate between behaviours 
concerns and safeguarding concerns. 
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In Summary

Support Positive Behaviour and Safe environment through:
 Positive Behavioural/Pastoral System
 Embedded Safeguarding Culture
Understanding your students

A negative/ harmful behavior that is repeated even with intervention 
and support- may warrant further investigation as a safeguarding 

concern….  Investigate the why?? Investigate via Guard
Protect, Prevent, Provide= Safeguarding
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Designated Safeguarding Lead
Ms. Harpreet Kaur, Vice Principal

• We have designated members of staff who are specifically trained as 
Designated or Deputy Designated Safeguarding Leads. 

• These individuals are responsible for overseeing safeguarding matters 
and acting as the primary points of contact for any concerns related to 
the well-being of our students. 

• They work closely with to ensure appropriate action is taken when 
necessary. 
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Ms. Meenakshi Dahiya Principal and the CEO meenakshi.d_win@gemsedu.com
Ms. Harpreet Kaur Designated Safeguarding Lead and the Vice Principal harpreet.k_win@gemsedu.com
Mr. Neijin Pathrose Deputy Designated Safeguarding Lead, Head of Physical 

Education-Primary and Health and Safety Advisor
neijin.p_WIN@gemsedu.com

Ms. Jaya Paliwal Deputy Designated Safeguarding Lead and Head of Primary jaya.p_win@gemsedu.com
Ms. Preeti Manoj Deputy Designated Safeguarding Lead and Head of Secondary preeti.m_win@gemsedu.com

Mr. Gaber Hamed Mohamed Deputy Designated Safeguarding Lead and Head of Arabic 
and Islamic Education, Whole School gaber.h_win@gemsedu.com

Ms. Elizabeth Jacob Deputy Designated Safeguarding Lead and Head of 
Professional earning and  Development elizabeth.j_win@gemsedu.com

Ms. Kathryn Noreen Darashah Deputy Designated Safeguarding Lead and Head of Inclusion kathryn.d2_win@gemsedu.com
Ms. Debbiejo Miranda Deputy Designated Safeguarding Lead and Head of Well 

Being debbiejo.m_win@gemsedu.com

Ms. Anna Francis Cherukara 
Deputy Designated Safeguarding Lead and Head of 
Innovation, Curriculum & Enrichment anna.c_win@gemsedu.com 

Mr. Nisar Mohamed Deputy Designated Safeguarding Lead and Deputy Head of 
Secondary

mohamednisar.v_win@Gemsedu.
com

Ms. Desiree Scott Deputy Designated Safeguarding Lead and Head of 
Foundation Stage/Early Stages

desiree.s_win@gemsedu.com

SAFEGUARDING TEAM
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• As outlined by the national curriculum, primary education is divided into 
key stages (KS)

• Key Stage-1 covers children between the ages of 5 and 7 in Years 1 and 2
• Key Stage 1 marks a shift from EYFS to more subject-specific learning.
• Key Stage 1 covers all compulsory national curriculum subjects. 
• At the end of Year 2 (when KS1 finishes) teachers ensure all students’ 

abilities are assessed against the curriculum expectations in the areas of 
knowledge, understanding, application and skills.

CURRICULUM DESIGN AND OVERVIEW OF KEY STAGE 1
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SUBJECTS TAUGHT IN KEY STAGE-1

There are 12 subjects that are taught in Key Stage 1.  Here’s the list in full:
•Arabic
•Islamic Education/PSHCEE
•English
•Mathematics
•Science
•Humanities- History and Geography
•UAE Social Studies
•ICT (Computing)
•Music
•Physical Education 
•Moral Education
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Year 1:
- is a transition year –transition from the FS to KS-1 -A big step for both 

children and their parents
- variety of ways to promote learning in Year 1- experiencing, exploring, 

listening, sharing, discovering, roleplaying and constructing
- More structured school day compared to FS2

Year 2:
- The final year of Key Stage 1 will see students being encouraged to work 

more independently.
- At this age, most students will have improved:
• their ability to coordinate movement
• their language/speech will be increasingly complex and grammatically correct
• Learning becomes more advanced

Year groups 1 and 2
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Little Explorers

LEARNING SPACES IN THE CLASSROOM AND BEYOND
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Maths and Movement

LEARNING SPACES IN THE CLASSROOM AND BEYOND
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LEARNING SPACES IN THE CLASSROOM AND BEYOND

Digital



www.gemseducation.com

LEARNING METHODS IN THE CLASSROOM
Drama and Expression

Numbers Writing and Language Development

Reading



www.gemseducation.com

Inquiry

Art

Construction

LEARNING STRATEGIES IN THE CLASSROOM AND BEYOND
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• Some of activities relate to Humanities, PE, ICT and Art & Design and :
experiments (Science) product design (Design Technology)
learning the history of things (history) and about the local area we live in 

(geography)
dancing, playing games and using PE equipment's (PE)
painting, drawing and more creative processes (Art and Design)

• We also develop their social skills and empathy for each other during 
registration time, regular lessons and Moral Education lessons

CROSS-CURRICULAR APPROACH 
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INCLUSIVE EDUCATION

•Every child matters, Every voice matters!
•Addressing students’ needs through effective 
differentiation and personalization
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ENGLISH IN YEAR 1

Phonics
• Students will continue to expand on their knowledge of phonics.
• Phonics lessons are fun which involve games and tasks.
• They will learn tricky words, spelling rules and how to sound out and blend to 

aid them with their reading and writing.
• They are encouraged to ‘have a go’ at spelling when writing independently, by 

phonetically sounding out words. 
• As the weeks go by, they will learn the correct sounds to replace those 

guesses.
• At the end of Year 1 students have their phonics skills checked. 
• This involves reading 40 words to their teacher. Half the words are real and 

half are made up. The test allows teachers to see how well children can read 
and how they pronounce different combinations of letters. 
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Topic Time: Topics and stories
• Students learn English through all sorts of wonderful stories and they will also act 

out stories that may be familiar to you at home.
• They plan and write their own wonderful creative stories, design posters and 

leaflets. 
• They learn to write in sentences and to use exciting language — all while 

improving their handwriting.

ENGLISH IN YEAR 1 (CONTD.)
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1. Developing literacy skills and grammar
• In English, Year 2 students will continue to work on the phonics they started in Year 1, aiming to read 

words by sight without having to sound them out. 

• They will focus on:
- spelling patterns and rules, and begin to apply those in their writing
- possessive apostrophe, homophones, and near-homophones and suffixes

- handwriting- forming letters correctly, learn which letters are to be joined and make letters a consistent 
size

- writing for a range of purposes including stories, poetry and real events.
- spot the following terms in their reading and apply them in their writing:

Noun, adjective, adverb, suffix, subordination, noun phrase, past tense, present tense, statement, question, 
exclamation, command, capital letter, full stop, question mark, exclamation mark, compound sentence, and 
expanded noun phrase.

ENGLISH IN YEAR 2
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READING STRUCTURE FOR KEY-STAGE 1
As part of our whole school goal, we majorly emphasize on reading. There are varied activities 
which we conduct in our lessons to encourage and develop reading skills-
- Headline News- Students write their thoughts based on the given news headline in form of 

poem/articles/news report/video etc. establishing reading based writing.
- Wordless Literature- With the use of inferential/retrieval/prediction skills they visualize the 

given visual and scribe their thoughts and responses.
- Literature Circles- A very innovative and interactive strategy to make reading comprehension 

lessons engaging and enriching.
- ORT Books- Our Primary Library is well equipped with variety of fiction and non-fiction books, 

which are being levelled as per the Oxford Level Bands, students read them as per their age and 
develop love for reading.

- Phonics Screening (Year 1): In Term 3, the school conducts the Phonics Screening Check to 
assess how well Year 1 children can use and apply the phonic skills that they have learnt so far in 
Year 1 and to identify students who need extra phonics help.

- NGRT - New Group Reading Test (Year 2)- It’s an adaptive, responding to a pupil’s ability as they 
complete the test so more able readers are challenged and weaker ones remain engaged.

- Monthly Reading Challenge, Winter Reading Challenge, Reading Clubs, Reading Competitions, 
The main purpose is to evaluate the students for reading and consolidate their learning through 
varied forms of assessments in the entire academic year.
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REPORTING OF READING 

• Reading to be reported in report card:  
This year, reading will be reported in the report card for Year 1 to 9 for 

Arabic and English.
• Process
Students will be assigned list of 9 books for the whole year . 
The minimum expectation is each student must read 3 books in a term.
They can read more. The award will be based on the number of books 

read .
Students need to upload the book review in the assignment feature of 

Phoenix.
Teacher will check and then give award.
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Math skills (Mathematics Lesson and Maths & Movement Lessons)
• Math lessons are enjoyable, with plenty of hands-on activities. 
• Year 1 students will count with objects and work in groups to explore 

shapes and pattern. 
• Now that they are using numbers over 20, they learn to count forwards, 

backwards, in 2s, 5s, 10s, 20s, and they will double and halve. 

MATHEMATICS IN YEAR 1
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Mathematics
• Year 2 focuses on the 2, 5, and 10 times tables
• One-step problems involving multiplication and division using concrete objects, pictorial 

representations 
• Add and subtract with two-digit and one-digit numbers
• Fractions- ⅓, ¼, ½, and ¾ of a shape or a quantity of objects
• Measures, including weight, capacity, and length, and tell the time to five minutes
• Properties of 2D and 3D shapes, data-handling methods such as bar charts and pictograms.

MATHEMATICS IN YEAR 2
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Scientific skills (in classroom and Little Explorer Area)
• Learning in science happens indoors and outdoors
• Students learn through exploration, observation, critical thinking, collaboration, 

research, real-life application and problem-solving
• Area of focus in scientific skills in year 1 include:
- use of scientific vocabulary
- ask simple questions 
- identify, group and classify
- compare and identify similarities and differences
- answer questions by research

SCIENCE IN YEAR 1
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• Hands-on approach to learning 
• Topics covered- living things and their habitats, plants, animals, and uses of everyday 

materials
• They will also learn how to work scientifically, how to observe closely, and how to record 

their observations
• They will learn how to use simple equipment to observe closely including changes over 

time
• They will learn how to perform simple comparative tests.

SCIENCE IN YEAR 2
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KEY HIGHLIGHTS OF ASSESSMENT POLICY
• The Winchester School follows several different AfL(assessment for/of learning) strategies. These 

include:
Formative Assessment (Assessment for Learning)
Summative Assessment (Assessment of Learning)

• Formative Assessment is ongoing and provides evidence of and for progression in learning. It 
supports learning through identifying difficulties, providing feedback and diagnosing future 
learning priorities.

• Formative Assessment-
happens during the learning.
helps to improve learning.
assists in growing learning.
is done with learners.
is personally referenced.
is focused on the process.

• Summative Assessment: At The Winchester School summative assessments take the 
form of termly assessments and end of year exams. These are marked according to 
National Curriculum criteria and outcomes. 
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TYPES OF ASSESSMENT

PLD- August 2021 35

Formative Assessment Summative Assessment

• Clear communication of Learning 
objectives and Learning Outcomes

• Effective Questioning 
• Various AFL Strategies in lesson to check 

learning and adapt teaching strategies
• Self-assessment / peer assessment /teacher 

assessment
• In the form of quizzes, multiple choice 

questions, true/false, short or long answer 
type questions, discussions, assignments, 
projects, end of unit review etc.

• Set against success criteria tracked 
through assessment trackers.

• Involves judging students’ performance 
against National Curriculum standard. 

• It is carried out at the end of a period of 
learning, e.g.:
 Termly/yearly internal school 

examinations
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ASSESSMENT REPORTING AND RECORDING 
Term 1 Term 2 Term 3

Assessment 
Structure 

Year 1 and Year 2: 
 Ongoing formative assessments
 Consolidation of ongoing formative 

assessment will be recorded on 
Phoenix

No summative evaluation for Year 1 
and Year 2.

Year 1 and Year 2: 

 Ongoing formative 
assessments

 Consolidation of ongoing 
formative assessments will be 
recorded on Phoenix

No summative evaluation for 
any subjects in any year group in 
term 2.

Year 1 and Year 2:
 Ongoing formative assessments for all 

subjects
 End of Year Summative Assessments- 

English, Maths, Science, Arabic and 
Islamic Education

 Term 3 grades will be the consolidation 
of ongoing formative assessments and 
end of year summative assessment

 Overall End of Year Grades= 30% 
T1+30% T2+ 40% T3.  Overall End of 
Year Grade will be recoded on Phoenix.

Phonics Screening for Year 1
Recording Recording will be done once at the end 

of term 1 in December on Phoenix.
Recording will be done once at 
the end of term 2 in March on 
Phoenix.

Recording will be done once at the end of 
year in June on Phoenix.

Reporting Reported at the end of term 1. Reported at the end of term 2. Reported at the end of term 3. 
Attainment will be reported in the reports as Grades A*- E for all subjects.
Arabic, Islamic Education, PSHCEE, UAE Social Studies and Moral Education are reported in marks 1-100.
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PERSONALISATION-HOW TEACHERS USE DATA 
Assessment 

and Data 
Collection

Assess students' 
performance using 

AFL and various 
tools such as AFL 

tests, quizzes, and 
observations. 

Collect student 
interests from 
their profiles.

These 
assessments and 

information 
provide valuable 
data points that 

help identify 
individual 

strengths and 
areas where your 

child may need 
additional 
support.

Identifying 
learning 
targets

Once data is 
collected, teachers 
use it to set specific 
learning target for 

each student.
These targets are 

personalized based 
on your child's 

current abilities and 
areas that require 

improvement.

Differentiated 
Instruction

Teachers adapt 
their teaching 

methods to 
address the 

diverse needs of 
students.

Your child may 
receive additional 

challenges, 
remedial support, 

or alternative 
approaches to 

learning based on 
their data.

Individualized 
support

Data helps 
teachers identify 

struggling 
students early on, 
allowing for timely 
interventions and 

support.
Teachers may 

provide break time 
and registration 

time , small group 
instruction, or 

resources to help 
your child 
succeed.

Tracking Progress

Teachers 
continuously 
monitor your 

child's progress 
and adjust their 

instruction 
accordingly.

This ensures that 
your child is 

making steady 
improvements 
toward their 

learning goals.

Parent –teacher 
communication

Teachers share 
your child's data 
with you during 
parent-teacher 
conferences to 

keep you informed 
about their 

progress. You can 
also reach out to 

teachers to discuss 
your child's data 
and any concerns 

you may have.

#20yearsofWIN
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HOW PARENTS CAN SUPPORT

Understanding your 
child’s strength and 

weakness

Set realistic 
goals 

Create a 
learning 

environment 
at home

Regular 
communication 
with teachers

Set a Routine and 
Manage Screen Time

Celebrate 
Achievements

Seek additional 
support if needed

Promote a growth 
mindset 

Regular review of 
your child’s 

portfolio and 
profile 

#20yearsofWIN
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LEARNING BEHAVIOURS FOR SUCCESS
Active Engagement

Actively participate in class 
discussions, ask questions, and 
express thoughts and opinions. 

Engagement enhances 
comprehension and retention of 

information.

Time Management

Learn setting priorities, creating 
schedules, and meeting deadlines. 

This is essential for balancing 
academic and extracurricular 

activities.

Active Reading Self-Motivation

Have active reading habits, such as 
annotating texts, summarizing main 

ideas, and asking questions while 
reading to enhance comprehension.

Encourage self-motivation and a 
growth mindset. Effort and 

persistence can lead to improvement 
and success.

Collaboration

Have collaborative learning 
experiences that involve 

group projects, discussions, 
and teamwork, helping 

students develop 
interpersonal skills.

Healthy Lifestyle

Prioritize physical well-being 
through regular exercise, 

proper nutrition, and 
sufficient sleep. A healthy 
body supports a healthy 

mind.

Self Reflection

Reflect on your learning 
experiences, strengths, and 

areas for improvement. 
Regular self-assessment 

helps you track progress.

Balancing Screen 
Time

Strike a balance between 
screen time for educational 

purposes and leisure 
activities. Limit distractions 

during study sessions.

Resilience

Handle setbacks and failures 
with resilience. Learning 

from mistakes is part of the 
learning process.

#20yearsofWIN
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HOUSE SYSTEM
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WELLBEING 

Physical, social, and emotional well-being activities will continue to be 
integrated into every aspect of school life to develop resilience, optimism, 
self-confidence and a sense of belonging in our students through:

• Positive learning environment and time to reconnect with peers and teachers
• One to one or family counselling sessions & intervention and support 
• Growth mindset culture and positive leadership opportunities for students. 
• Student-led wellbeing initiatives that focus on physical, social, emotional and 

academic wellbeing.
• Regular assemblies on healthy lifestyle by school doctor 
• Unity and team spirit 
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POSITIVE EMOTIONS
Positive emotions are an essential part 

of our wellbeing. Flourishing people 
look back on the past with gladness, 
look into the future with hope , and 
they enjoy and cherish the present

ENGAGEMENT
When we focus on doing the things we 

truly enjoy and care about, we can 
begin to engage completely with the 

present moment and enter the stage of 
being known as “Flow”

RELATIONSHIP
Everyone needs someone. We enhance 
our Wellbeing and share it with others 

by building relationships with the 
people around us- family, friends, co-

workers and neighbours.

MEANING
We are at our best when we dedicate 

time to something greater than 
ourselves. This might be religious faith, 

community, work, family, politics, a 
charity or a creative goal. 

ACCOMPLISHMENT
Everyone needs to win sometimes. To 
achieve wellbeing and to flourish, we 
need to be able to look back on our 

lives with a sense of accomplishment, 
being able to say that “I did it and I did 

it well”.

HEALTH
It almost goes without saying, but our 
physical health is a core aspect of our 

wellbeing. We need to take care of our 
bodies because they affect all aspects 

of our being, including our thinking and 
feeling.
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ENRICHMENT OPPORTUNITIES
 

Class Level
• Assembly
• Leadership 

positions
• Subject weeks 
• International 

days 
• Sport days 
• Field trips 
• Celebration of 

International 
days 

 

School Level
• Art competitions
• Mathogram
• Project RONA
• WIN Restores
• Wide range of 

subject specific 
projects to enrich 
the skills and 
content. 

  

 

National 
Level
• Learning Market
• Steam Carnival
• Technovision
• MUNs
• Debates 
• Clean UP drives 
• Spelling Bee

International 
Level
• Olympiad
• Hackathon 
• WINMUN
• IYLS 
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SCHOOL TIMINGS

 Monday to Thursday Start and End of day Schedules:
New Timings  

FS1 and FS2 7:40 a.m. – 12:00 noon.

Year 1 to Year 13 7:40 a.m. - 2:00 p.m.

Friday Start and End of day Schedules:
New Timings  

FS1 and Year 13 7:40 a.m. - 11:20 a.m.
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PRIMARY LESSON TIMINGS -YEAR 1 AND 2 

Primary Daily Schedule  (Monday to Thursday)
Lessons Timings 

Registration time 7:40 to 8:00 am
Lesson 1 8:00 to 8:55 am
Lesson 2 8:55 to 9:50 am
Break (30 mins) 9:50 to 10:20 am
Lesson 3 10:20 to 11:15 am
Lesson 4 11:15 to 12:10 pm
Lesson 5 12:10 to 1:05 pm
Lesson 6 1:05 to 2:00 pm
Snack Time 2:00 to 2:10 pm
Buses Leave 2:15 pm
After School Activities 2:30 to 3:40 pm
Buses Leave 4:00 pm

Whole School Friday Schedule  
Lessons Friday Timings 

Registration time 7:40 to 8:00 am

Lesson 1 8:00 to 8:45 am

Lesson 2 8:45 to 9:30 am

Break (20 mins) 9:30 to 9:50 am

Lesson 3 9:50 to 10:35 am

Lesson 4 10:35 to 11:20 am

Buses Leave 11:30 am 
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MORNING DROP OFF & END OF DAY PICK UP TIMINGS

Morning Drop Off-OT Students:
Monday to Friday
 Foundation Stage -1 to Year 13: Between 7:05 am and 7:30 am
 School gates will close at 7:35 am.

End of Day Pick Up-OT Students
Monday to Thursday:

• Year 1 to Year 13: 2:20 pm to 2:40 pm
Friday:

• Foundation Stage -1 to Year 13: 11:40 am -12:00 pm
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ENTRY GUIDELINES –OWN TRANSPORT STUDENTS 
• OT Drop offs: The main gate – Gate 3 will open for all students and 

parents at 7:05 am. 
• Car Drop offs: Gate 3 will be open for cars to drop off students at 7: 10 

am. 
• The gate will close at 7:35 am
• Students of FS1, FS2 and Y1 can be dropped off to their classroom, a max 

of 10 minutes for entry and exit for all parents.
• Students from Year 2 and above will be escorted to their respective classes 

by their Secondary student buddies from day 1.
•  We will continue to follow the safety guidelines- Only one member per 

family to drop or pick the child. 
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OT  PASS 

PLD- August 2021 48

OT Pass for the students who use Public Transport/Bicycle/Go Walking/are 
picked up Parent or Care Giver or Neighbour or Friend
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OT Pass for the students who are picked up by car: Parent/care giver/parent’s 
neighbor/parent’s friend/driver

OT  PASS 
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EXIT PROCEDURES
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Own transport- Students with/without  siblings going home independently by 
RTA/Bicycle/walking- will exit  from the Gate 3  
•  All Own Transport  students must carry OT pass with sibling details they may need to pick 

up. This must be shown at the exit point.
• All Students (Year 5 to Year 13) with siblings who will go home by walking/ bicycle/RTA 

transport pick up their sibling from the respective collection rooms (will be shared by 
respective form tutor below) will exit through primary building; and exit from Gate 3 

• Own transport- Students with/out siblings- picked up by parents from the designated 
collection classrooms- will exit from Gate 3

• Parents/Caretakers or neighbors authorized by the parents, who walk or use RTA 
bus/taxi/public transport, bicycle etc. will enter the school from main reception and 
collect the children from respective collection rooms and exit from primary building next 
to FS area and exit through Gate no. 3.
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NOTE:
• The older siblings (in Primary) of students of Year 1 will go to their younger 

Year 1 sibling’s collection room. Please share the same information with 
your child in Year 1 and his/her older sibling/s as well.

• Secondary students who have siblings in the primary will enter the primary 
building to pick their younger siblings and leave through Gate 3 if their 
parents have chosen for them to walk independently out of the school. If 
not, the secondary student can wait in the class of his/her youngest most 
sibling’s collection room until the parent comes to pick them up. Please 
share the same information with both your children.

EXIT PROCEDURES
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BOOKS, STATIONERY AND  DEVICES 

BOOKS & NOTEBOOKS 

• Students must bring their textbooks and notebooks as per their timetable.
• Stationery, water bottles, lunch box, books and bags must be clearly labelled with you child’s name, class and 

section.
DEVICES

• Students may only use devices (laptop/iPad /tablet which does not have any kind of SIM or data package) 
when in lessons and if and only if, directed to do so, by the supervising teacher.

• Students must register their device with the school WIFI system only as it has screens in place to ban access 
to unwanted and unsafe sites. Please do not provide data packages with 3G/4G to your children.

MOBILE PHONES

• Students are not permitted to use mobile phones in school premises (including in lessons, lunchtimes, and 
break times or after school lessons/ activities whilst still on the premises). 

• If they need to bring mobile phones to contact parents after school, then mobile phone must be switched off 
or silenced at all other times. They can only use them after school outside school premises. If the child needs 
to contact the parent during school hours, they must use the school phone at the respective key stage offices 
or at the reception.
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LABEL BAGS, LUNCH BOX, STATIONERY BOX & WATER BOTTLE
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• Although bags on wheels look user friendly, they can be a tripping 
hazard in the hallways or while walking up or down a staircase. So 
request you to support the NO TROLLEY BAG Policy of the school.

SAY NO TO TROLLEY BAGS!
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• ‘Stay at home if Unwell’ policy to be followed by everyone to 
maintain health and safety standards

• Please encourage students to maintain good hand hygiene by 
frequently and properly washing hands or using hand sanitizers.

• All students must come to school wearing their lanyards.
• Please note that parents are required to wear their yellow 

lanyard with parent ID card issued from school to access the 
school premises, to pick up and drop off their children and 
attend events.

HEALTH AND SAFETY GUIDELINES 
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COMMUNICATION

• We value our connect and communication with our parents and 
all stake holders.

• For any meeting with the teacher, parents need to write an email 
and take prior appointment.

• If there is any urgent message, we request you to call the school 
reception and leave a message. The teacher will call you back 
during her non-contact time.

• Emails -Teachers will get back to you within 24 hours. Teachers 
will be unable to reply to any emails during contact time.



www.gemseducation.com

UNIFORM POLICY
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Uniform for Girls: Year 1 to 6
• Blouse- Cream colour blouse needs to be buttoned up. Inner shirts have to be white, especially if the shirt is 

see through. Shirts may or may not be tucked in.
• Trousers: Navy blue pinstriped school trousers of waist height and ankle length.
• Skort/Skirt: Navy blue pinstriped skort (Year 1to Year 4) and navy-blue pinstriped skirt (Year 5 and 

6) of knee length or ankle length.  Skirts above knee length are not permitted even with stockings.
• School neck tie is mandatory for all girls.
• Prescribed School jumpers from the uniform shop are only permitted.
• Shoes: All students must wear proper hard soled full black leather shoes without any sequins. 

Trainers (regardless of colour), canvas shoes or boots of any description are not permitted.
• Socks: Navy blue/black socks till ankle length must be worn.
• Accessories: Jewellery should not be worn with exception of a watch and 1 pair of small ear studs 

for girls. Friendship bands are not permitted.
• Hair must be brushed/combed neatly and out of the eyes. Long hair must be tied back. Outrageous 

hairstyles, highlights, outrageous colours, streaks, dip dying etc. are not permitted. Hair gel and 
spikes are not allowed.

• Make Up: Make-up is not permitted at all throughout the school day. Even eye shadow / mascara is 
not permitted. Lip balm should be colourless.
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UNIFORM POLICY
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Uniform for Boys
• Shirt: Cream shirt needs to be tucked in and buttoned up till top button with school tie.
• Inner shirts have to be white and should not be seen at the collar.
• Trousers: Navy blue pinstriped trousers of waist height and ankle length should be worn.
• Prescribed School jumpers from the uniform shop are only permitted.
• Shoes: All students must wear proper hard soled full black leather shoes. Trainers (regardless of colour), 

canvas shoes or boots of any description are not permitted.
• Accessories: Jewellery should not be worn with exception of a watch for boys. No ear studs for boys. 
• Hair must be brushed/combed neatly and out of the eyes. Long hair must be tied back off the forehead. 

Outrageous hairstyles, hair colour, hair gel and spikes to hair are not allowed.  Hair must be evenly cut. 
Mohawk or other styles are not permitted.

• Belts: Students may wear black belts if they fit within the belt loops of the trousers and are plain.
PE Uniform
• PE trousers must be till ankle length.
• Students must wear PE Uniform only on the days that they have PE.
• Only white walking or running shoes suitable for PE are permitted. Neon/flashy shades or spikes or studs 

are not permitted.
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UNIFORM FOR GIRLS

#0yearsofWIN
#20yearsofWIN
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UNIFORM FOR BOYS

#20yearsofWIN
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P.E. UNIFORM

#20yearsofWIN
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ATTENDANCE AND PUNCTUALITY 

• To ensure your child’s attainment and progress, it is imperative that your child 
maintains a healthy attendance record. 

• Since attainment and progress is directly linked to attendance, therefore we expect 
all children to be regular and punctual to school and to their lessons. We expect 
them to have at least 96% attendance per term. 

• ‘Stay at home if Unwell’ policy to be followed by everyone to maintain health and 
safety standards

• The latest your child should arrive by is 7:30 am in school. The school gate closes by 
7:35 am. 

• Students entering the form class after 7:40 am will be marked late and late SMS will 
be sent to the parents. 
If your child is absent, for any reason, parents must email the teachers before 

7.45am.
After 3 late slips, parents will be required to have a meeting with the Head of 

Primary/Secondary.
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CANTEEN 

• We have canteen provision by SLICES Catering Services at our school.  
• The canteen follows a cashless card system.  Parents or students can get this card 

from the STS counter.   We follow a healthy menu.  
• The Health and Safety Officer and Medical Team regularly monitor the provision.  
• There are two mobile canteens in Primary (one on the first floor and other on the 

second floor in both schools-primary) in addition to the main canteen on the ground 
floor and students can buy food or water if needed.

• Primary and Secondary students have different canteen timings.
• Canteen timings are: 7:05 am – 7:30 am
      Break Timings 
     2:10 pm – 2:30 pm 
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STUDENT INDIVIDUAL PROFILE

My Profile 
Name:                                                                               
Class and Section: 
Age as on 31st August 2021: 
Medical conditions/allergies/dietary restrictions: 
My siblings (Name, Age, School and Class): 
 

I like to learn about:  
 
  

My Academic Record 
Subjects and 
Grades 

English Maths Science Arabic Humaniti  

EOY Grades 
2020-21 

     
 

Things I enjoy most in my lessons or like about my learning: 
 
Things I like the least in lessons/about my learning: 
 
Strategies that I use or will use to I engage better and maximise my participation in my lessons: 

I learn best by:  

My Photograph 

My participation in the extracurricular/enrichment activities (Last academic year 2020-21):
(Please mention by writing Yes/No against each category and, if the response is Yes, also mention the capacity in which you 
participated. e.g. I chaired/cochaired/participated in debates or discussion /led the debate or any session/presented paper on 
…. /won the best delegate awards, certificates or accolades etc. Or I participated in the inter or intra school competition or 
national or international competition held by…… (Name of the organising authority)

• WINM: 
• Technobizad: 
• Leading/participating in Clubs: 
• Debates: 
• Poem Recitation: 
• Story Writing: 
• Diplomathon: Yes/No
• Learning Market: Yes/No
• Any Other activity/event/competition: Yes/No, if yes, mention name of the event.

Awards/Prizes/Certificates/Medals I received last year:

Books I read last year:
• English:
• Arabic:
• Any other language:

(Please mention the names of the books and their authors)
Books I want to read this year:
• English:
• Arabic:
• Any other language:

(Please mention the names of the books and their authors)

My favourite sport/Sport that I play: 
(Cricket/Basketball/Baseball/Hockey/Football/Swimming/Running/Cycling/Chess/Any other sport) 

Musical instrument that I play:
(Guitar/Recorder/Piano/Drums/Ukulele/Saxophone/Flute/Trumpet/Cello/Accordion/any other)

Things I like to do in your free time
• Hobbies I engage in
• Chores I help my parents/siblings with at home
• Community initiatives I engage in
• Charity events I participate in /lead:
Countries/Cities/Places/Monuments I want to visit:
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My dreams or aspirations:
How I prepare myself to achieve my dreams/aspirations:
How I want my teacher to support me:
How I want my parents to support me:

My leadership profile (Head Boy or Head Girl/Deputy Head Boy/Head Girls/ Student Representative/Year 
Coordinator/Head/Sports Captain/ SVG):

How I spend time with my siblings:
How I spend time with my parents:
What I do in my pastime:

What I like to do the most this year:
What I should do less of this year:

My Holistic Target: 
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CELEBRATIONS
We have a very strong REWARD system-

  Star of the week
Certificates to recognise students’ attendance, punctuality, uniform, moral values, good  habits, 

efforts, initiatives and achievements in class during Celebration Assembly which is conducted 
each term 

Certificates of participation 
Principals’ Letter of Commendation
Gold Leaf Award
Sheikha Fatima Award
Annual Prize Day
House Points
House Rewards- bronze, silver, gold and platinum
Reading Rewards- bronze, silver, gold and platinum
Verbal Praise, recognition and acknowledgment
Positive calls and mails to the parents.
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STEPPED RESPONSE TO BEHAVIOUR- Reward System

67
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STEPPED RESPONSE TO BEHAVIOUR- Sanction System
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STEPPED RESPONSE TO BEHAVIOUR- Sanction System
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PHOENIX CLASSROOM

The step by step manuals to access PHOENIX are provided in 
the links below:

Manual for Parents (Phoenix Classroom) Manual For Parents_WIN_2024-2025.pdf 

Manual for Parents for Leave Request in Gems 
Connect

Leave Request_Gems Connect_Win-2024-
2025.pdf

Manual for Parents for Document Upload and 
Photo upload in Gems Connect

Document Upload and Photo update_Gems
Connect_WIN-2024-2025.pdf

Parent Orientation Presentation (Phoenix 
Classroom, Gems Connect)

PHOENIX CLASSROOM_Orientation _2024-2025.pdf

Manual for Students (Phoenix Classroom) Manual For Students_WIN_2024-2025.pdf

https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/EWFNCk6y8MNOvo-seryVlCkBnFiNQRVS5bpFk7vmQ1Ys_Q?e=wa5bPU&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTE3OTg0fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=dUUwOHNKNVR0cTI3WUh0MldQV0lMK3NWdmtCYk1aUkovaEJuclliR1FBTT0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/ESlJrXe3aTFIgpdTdxHZ4GEBfpuppPeYJ20OaXbtoz6rUA?e=ahrMxi&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTM0NzI2fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=WnFBK1AydVgyRXB1VnlzTllqZnJOcTVlT1VYcitldUZxVVVYZHhFTlF4ST0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/ESlJrXe3aTFIgpdTdxHZ4GEBfpuppPeYJ20OaXbtoz6rUA?e=ahrMxi&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTM0NzI2fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=WnFBK1AydVgyRXB1VnlzTllqZnJOcTVlT1VYcitldUZxVVVYZHhFTlF4ST0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/EQzQUY2g6opMl8cniWEYdfABgUqDfdxbjVSdw1absDVOhw?e=EE0pBR&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTQzNzUwfFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=UWJLdHhrUzBXazhMSUYzOSs1SVRhWStQeWNlbGI1VmxCdVU0UTB5UGlpaz0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/EQzQUY2g6opMl8cniWEYdfABgUqDfdxbjVSdw1absDVOhw?e=EE0pBR&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTQzNzUwfFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=UWJLdHhrUzBXazhMSUYzOSs1SVRhWStQeWNlbGI1VmxCdVU0UTB5UGlpaz0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/Eeci0l77bb1ElwbXGA7znK4BCfBQhp1xL4RQjh63vu4q0A?e=l2B8RN&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTUyMDk0fFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=NnprcWJocVNuQTB1TmxNTXZ0RVAzaXRhMk5BRUlVQUs5YlRyQlJqeDNYND0%3d
https://gemsedu-my.sharepoint.com/:b:/p/shirin_f_win/EUJ5KJPmVyNAhKEde12mq0YBHdyvB-wRs6HOvxsKlE9LFA?e=dRm4zw&xsdata=MDV8MDJ8amF5YS5wX3dpbkBnZW1zZWR1LmNvbXw3OWYzZDlmOTk5ZDI0ZjVlZGVhYTA4ZGNiYjYzYmZhZHxkMmIzYTdkY2Q1N2U0MTdmOTBhZDE0OWI4NzJlOWFhMXwxfDB8NjM4NTkxMjg0MzIyNTYwNDExfFVua25vd258VFdGcGJHWnNiM2Q4ZXlKV0lqb2lNQzR3TGpBd01EQWlMQ0pRSWpvaVYybHVNeklpTENKQlRpSTZJazFoYVd3aUxDSlhWQ0k2TW4wPXwwfHx8&sdata=VjV1c01FemNQc1ROeW0xMXZ5YWNSUDJtTUhuQXlpN0ZJTlNXT3ZkNVM5UT0%3d
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APPLY FOR LEAVE REQUEST ONLINE

1. To apply for a leave request, 
select Parent’s Corner -> Leave 
Request from the left navigation 
menu.

2. If you have more than one child 
studying in the same school, 
observe that their names are
listed in the form of tabs.

3. Select the child for whom you 
are applying the leave request 
for and then select the Leave 
request tab.

#20yearsofWIN
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4.Click on Apply Leave Request located at the top-right 
corner of the page.
5.A Leave request side-tab is displayed for the specific 
child. Enter the following details:
a. From & To Date – Enter the dates of leave
b. Remark – Provide leave details if required.
c. Leave Reason – Select a reason for the leave request.
d. Attachment – Provide proof of reason for the leave.

APPLY FOR LEAVE REQUEST ONLINE

#20yearsofWIN
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6. Enter all the above-mentioned details and click Save. 
Observe that the newly raised leave request will be listed in 
the Leave request page with the Approval Status as 
Pending. It has been sent to the class teacher for approval. 
Note:
• Only those leave requests whose approval status is 

pending can be edited. Once approved, you will not be
able to make any changes to it.

• You can filter leave requests based on their Approval
Status.

• In the Search field, type the keywords to narrow down 
the search.

#20yearsofWIN

APPLY FOR LEAVE REQUEST ONLINE
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Declaration Form Medical and Allergy Form

It is mandatory for all students and parents to read the policies and agreements and fill the forms by 
30th August 2024.

POLICIES
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SUMMARY OF TERM DATES-2024-2025
Term 1 (August – December 2024) 

New Staff Training Days Wednesday, 14 August to Friday, 16 August
All staff join Monday, 19 August 
New Student Induction Monday, 26 August (All new students) 
Start of term for All Students Tuesday, 27 August 
PTM Wednesday, 9 October (non-instructional day/students not in school)
Staff Wellbeing Day Thursday, 10 October (non-instructional day/students not in school)
Half Term Thursday, 17 October until Tuesday, 22 October (students & staff)
National Commemoration Day & UAE National Day Holiday Monday, 2 December to Tuesday, 3 December (inclusive) 

Last day of term for Students Friday, 13 December 
Winter break Monday, 16 December until Friday, 3 January

Term 2 (January – March 2025) 
Start of Term Monday,6 January 
Half Term Friday, 14 February until Monday, 17 February (students & staff) 
Last day of term for students Friday, 21 March 
Spring break Monday, 24 March to Friday, 4 April 

Term 3 (April – June 2025) 
Start of term Monday, 7 April 
*Last day of term for students & Staff Friday, 27 June
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Parent Reps and Parent Volunteers
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Kindly scan the QR code to provide us with 
your valuable feedback.
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